HEART-LINKS FUND DEVELOPMENT COMMITTEE POSITION DESCRIPTION

Heart-Links is a non-profit charitable organization based in London Ontario that supports projects in northern Peru focusing on the empowerment of women and young people.  Each summer Heart-Links leads a group of volunteers to northern Peru to gain first hand knowledge of the development projects it supports and to work with the Peruvian people.

Heart-Links is seeking a volunteer to join the Fund Development Committee.

COMMITTEE MANDATE

To assist in the generation of revenues to allow Heart-Links to: (a) offer financial support to projects in Northern Peru and (b) pursue public engagement activities in Canada.  The committee meets regularly, approximately 9 times a year. It is chaired by a board member.

COMMITTEE RESPONSIBILITIES 

1. Plan and implement existing initiatives such as the annual Spring & Fall Mailings, Sustaining Donor and Donation of Securities campaigns, and the Peru Projects Fund
2. Research other funding sources and fund development initiatives

3. Manage the donor database and, with the Finance Committee, ensure proper and timely receipting and acknowledgement of all donations 
4. Nurture the donors
5. Promote partnerships for the purpose of fund development
6. With input from other committees, oversee the production and distribution of the Annual Report
QUALIFICATIONS

This position will be of interest to people with:

· Proven experience in some of the above committee responsibilities. 

· Broad understanding of fund development tools for financing a small, charitable non-for-profit corporation.

· Commitment to international development, especially that pertaining to women and children, and to promoting global social justice.

· Excellent writing skills

· Some experience in using social media tools to communicate, engage and support the involvement of individuals in Heart-Links’ campaigns
Heart-Links has no paid staff.  You will be working with a diverse group of committed volunteers.    

For more details please contact:

Volunteer Coordinator  

Heart-Links, Grosvenor Lodge, 1017 Western Road, London, ON, N6G 1G5
Telephone:  519-645-2845      Fax: 519-645-0981
Email: info@heart-links.org.  

For more information see website:  www.heart-links.org
PAGE  
1

